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Excel Advanced Level Course Outline
Training is planned to build upon intermediate level knowledge and develop a range of advanced skills in using Excel to manage more complex and unusual tasks. Intermediate knowledge is assumed and will be developed further on this course. It Is hoped that in addition to learning new skills, anyone attending this course will also leave with elevated confidence to use and explore Excel further.
Enter and Organise Data
· Insert, copy, delete and hide tabs
· Change tab colour
· Cell styles
· Linking Worksheets and Workbooks
· Cell Protection and restricting data entry
· Protecting Worksheets
· Protecting Workbooks
· Named Ranges
· Naming Tables
· Page Setup and Repeating rows and columns
Managing Data
· Data Validation
· Sub-totals
· What if – Goal seek
· Filters and Slicers
· Sparklines
Functions and Formulas
· IF Statements - Advanced
· SumIfs
· CountIfs
· CountA and CountBlank
· RoundUp and RoundDown
· Rank
Charts, Pivot Tables and Pivot Charts
· Managing Charts
· Creating Pivot Tables and Pivot Charts
· Managing Fields
· Filtering and sorting
· Drill Down
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